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The Legislative Calendar 
 Plan business during the legislative session

 Identifies legislative deadlines

 Bill Introduction Deadlines

 Resolution Introduction Deadlines

 Committee Filing and Decking Deadlines

 State Budget Deadlines



Key Deadlines

 Triple Referral Filing

 Lateral 

 Decking

 Crossover



Triple Referral 
Deadline

All bills referred to 
3 or more committees must be 
filed by this date so that they 
can be in their second-to-last 
committee the following day. 

EXAMPLE



Lateral
Deadline

All bills referred to 
more than 1 committee must 

move to their last committee on 
this day. 

EXAMPLE



Decking
Deadline

Bills must emerge from all their 
committees with committee reports 

filed.

The decking ensures a mandatory 
48-hour opportunity for final review 

before the 3rd or Final Readings. 

EXAMPLE



Crossover

Deadline for bills to pass 3rd Reading in 
order to crossover to the other 

chamber of the Legislature. 

If successful, House bills are sent to the 
Senate, and Senate bills are sent to the 

House for further consideration. 

Second Crossover: Deadline for bills to 
pass 3rd Reading in their non-

originating chamber to “cross back” 
into their originating chamber. 



Know Your Committees



Know Your Committee Schedules



Getting Involved in the 
2021 Legislative Process



Getting Involved in the 2021 Legislative Process

 Register for an account on the Legislature’s website

 Search and Track Bills on the Legislature’s website

 Sign up for Hearing Notices by Email



Register for an Account on the 
Legislature’s Website
 Go to the Legislature’s website (capitol.hawaii.gov)

 Click the “Register” link on the top right of the screen

 This “Register” link will take you to a registration page. 
Type in your name, email address, and create a password. 

 You will now receive an email from the website 
(mailinglist@capitol.hawaii.gov) asking you to verify your 
account.  This email will provide you with a link; click the link to 
verify your account. 

 Clicking the link takes you back to the website where you will 
see a message confirming that your account was successfully 
created. Another link is offered which will take you to the 
homepage.



Search and Track Bills on the Legislature’s website
 Quick Search for Bill Titles and Descriptions: Visit the Legislature's 

website and click on the “Bill Status/Measure Status” icon on the 
left side of the page. This search box will bring up the individual 
measure (bill) status page for the measure you enter. 

 Search the Full Content of Bills: Visit the Legislature's website and 
on the left side of the page, you'll find that the "Keyword Search" 
box is the second one down. Enter the word you'd like to find. Click 
on the "Status" link in the results to view the bill status page. 

 Finding All Bills Introduced: Visit the Legislature's website and click 
on the "Reports and Lists" icon in the center of the page. On the 
right side of the screen, you will see links to House and Senate bills, 
and resolutions that have been introduced to date. Click on the link 
you want to explore and browse the report.

 Finding Surviving Bills After a Deadline: Visit the Legislature's 
website, click on the "Reports and Lists" icon in the center of the 
page. On the right side of the screen, scroll down to the most recent 
deadline, such as First Lateral or Second Crossover. You'll see links to 
measures that have survived. Click on a link and scan the results.



Sign up for Hearing Notices by Email
 Go to the Legislature’s website, click “sign in,” and enter 

your email address and password

 Click on the orange “Hearing Notification” icon found on 
the center of the screen

 Subscribe by Measure: To receive hearing notices for 
specific bills or resolutions, enter the measure number 
(i.e.:HB1234, do not include spaces!) in the column on the 
left and click "Add." You can do this for a myriad of 
measures

 Subscribe by Committee: To receive hearing notices from 
specific committees, go to the column on the right which 
lists the committees and simply check off the ones you're 
interested in.

 When finished, remember to click the “Save and Exit” icon 



Remote Legislative Session
 In-person attendance at House and 

Senate committee hearings is 
suspended for the 2021 legislative 
session

 Livestreams: All Senate and House 
committee hearings and floor sessions 
will be streamed live on YouTube. 
Click the “Live & On-Demand Video” 
icon to access the House and Senate 
YouTube channels

 Cable Television Broadcasts: The 
Legislature will continue broadcasting 
selected committee hearings and floor 
sessions on public access cable 
television channels. 
For broadcast schedule information, 
click the “Legislative Broadcasts” link



Getting Involved in the 
2021 Remote Legislative Session



Getting Involved in the 
2021 Remote Legislative Session

 Submitting Remote Testimony

 Request to Testify Remotely

 After Submitting Remote Testimony Request

 Joining the Remote Hearing via Zoom

 Before the Remote Hearing “Zoom Meeting”

 During the Remote Hearing “Zoom Meeting”



Remote Testimony
 Anyone interested in submitting written testimony or testifying remotely on a 

measure scheduled for a public hearing should create an account on the 
Legislature’s website and use the online testimony form. 

 Steps to Testify Remotely:

1. Make a request to testify remotely

2. Zoom Request

3. Arrive 20-30 minutes prior to the hearing

4. Use computer audio, mute microphone and stop video

5. Unmute microphone and start video when testifying



Request to Testify Remotely
 To testify via videoconference during the hearing, you must also submit written 

testimony prior to the hearing. 

 In the Senate: you must submit your request at least 24 hours prior to the start of the 
hearing. Late requests to testify remotely via Zoom may be made by contacting the 
committee directly. Requests will be handled on a case-by-case basis.

 In the House: submission of testimony and requests to testify remotely 24 hours 
prior to the start of the hearing is strongly encouraged.

 Confirm that the name you enter in the 
"Testifier's Full Name" field includes your first and last name.

 When asked, “How will you be testifying?” click the button labeled 
“Remotely via Zoom during the hearing & submitting written 
testimony”

 Note: All testimony received by the Hawai‘i State Legislature is 
posted on its website and will be available to the public.  
Please do not include information that you do not want 
disclosed publicly.



After you Submit the Request to Testify 
Remotely
 When logged in to your account on the Legislature’s website, you 

should see a note in the green “Your Testimony” section that says, 
“Zoom requested.” 
This confirms that both your written testimony and your request to 
testify remotely have been submitted to the committee

 The number of videoconference testifiers and/or time allotted to 
each testifier may be limited by the Chair when necessary to adhere 
to the committee hearing schedule. 

 Committees will accommodate as many remote testimony requests 
as reasonably possible during the time allotted for the hearing. 

 However, committees cannot guarantee that everyone who requests 
to testify remotely will be given access to the Zoom meeting link, or 
that everyone who is given the Zoom meeting link will have an 
opportunity to speak during the hearing.



Joining the Hearing on Zoom
 If the committee can accommodate your request to testify via 

Zoom, you will receive access to the Zoom link for the hearing 
3 hours before the hearing begins.  

 To access the link, you will need to log in to your account on 
the Legislature's website. 

 The “Join Meeting” link will be available to you in the 
green "Your Testimony" section of your testimony page.

 If the committee is not able to accommodate your request to 
testify, you will not receive access to the Zoom meeting link 
and the committee will notify you via email.

 If you requested to testify remotely but you are no longer 
able to attend the hearing, please contact the committee 
directly to notify them.



Before the Hearing’s “Zoom Meeting”
1. If the committee can accommodate your request to testify via Zoom, you will receive access to the Zoom link for 

the hearing 3 hours before the hearing begins 

2. To access the link, you will need to log in to your account on the Legislature's website 

3. The “Join Meeting” link will be available to you in the green "Your Testimony" section of your testimony page

4. The Zoom meeting will begin 20-30 minutes prior to the scheduled start time for the hearing. Join the meeting 
early so the committee can admit all participants from the waiting room before the hearing begins 

5. Please join the Zoom meeting using the first and last name you provided when submitting your written testimony 
via the Legislature’s website
This is how the committee will identify you in the waiting room 

 Only testifiers who follow the registration process outlined above will be allowed to join the Zoom meeting

 If the committee is not able to accommodate your request to testify, you will not receive access to the Zoom 
meeting link and the committee will notify you via email

 If you requested to testify remotely but you are no longer able to attend the hearing, contact the committee 
directly to notify them



During the Hearing’s “Zoom Meeting”
1. All testifiers must use the computer audio to participate, and the Legislature strongly encourages you to share your 

video when testifying
2. Please make sure your CHAT PANEL IS OPEN for the duration of the hearing and check it often

 Legislative staff will use the chat function to communicate with you during the hearing
 If you have questions or run into technical problems, you can use the chat feature to send a message to the host 

of the meeting
 Keep the chat traffic to a minimum and to technical questions only.

No comments about the subject matter. Staff may not be able to respond to all chat messages
3. During the hearing your mic and video camera should be muted/stopped unless it is your turn to testify

 Legislative staff may mute participants or stop your video as necessary
4. When it is your turn to testify:

1. You will receive a request to share your video shortly before it is your turn. Please accept the request
2. When the Chair calls on you, unmute your microphone, pause for a moment, then begin addressing the 

committee
 If you do not respond or encounter technical problems when the Chair calls on you, you may not be able to testify



Additional Tips/Reminders
 To ensure successful participation in the hearing, test your audio and video before joining the meeting 

and check the chat panel frequently until it is your turn to testify

 Your internet speed will affect the quality of your audio and video in the meeting. 
The Legislature recommends joining the meeting from a hard-wired broadband internet connection 
whenever possible.

 To prevent audio feedback, the sound for any livestream or cable broadcasts of the hearing you have 
running in the background must be turned off or muted when it is your turn to testify
(There will be a 20 to 30 second delay from the Zoom meeting to the livestream).

 You are participating in a public event that is being broadcast live. The Zoom audio/video of the 
hearing will be part of the public cable broadcast and/or livestream via the internet. 
Please minimize background noise and consider what is visible in the background of your webcam.

 Do not use virtual backgrounds with copyrighted material. They may be flagged by YouTube.
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